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1. Purchase List

This menu allows Company Admins to add and delete purchase data that will be used

by staff for purchases in the Single Purchase menu.

1.1 Search and View

Here are the steps to search and view Purchase List details in the Account & User
Management menu:
1. From the Prime Cash main menu, click Account & User Management, then click

Purchase List. The Purchase List Search page will be displayed.
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Click the Search button. The specific Purchase List will be displayed.
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Click the Purchase ID 1 link. The Purchase List Details page will be displayed.
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SYSADMINMAKER (Corporate Admin Maker)
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Laporan Informasi Tambahan

10. The following buttons will appear on the Purchase List Details page:
Edit button: To change the Purchase List Details.
Delete button: To delete the Purchase List.

Back button: To return to the Purchase List Search page.

1.2 Add

Here are the steps to add a Purchase List to the Account & User Management

menu:
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1. From the Prime Cash main menu, click Account & User Management, then click

Purchase List. The Purchase List Search page will appear.
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2. Klik tombol Tambah. Halaman Tambah Daftar Pembelian akan ditampilkan.
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Daftar Pembayaran
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Laporan

3. Select the Institution Category (Required).

4. Select the Institution (Required).
Click the Back button to return to the previous page or click the Continue button to
continue the process.

6. Click the Continue button. The Add Purchase List page will appear.
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Notifikasi

Kembali Konfirmasi

Select the Officer Group (Required).
Enter the Invoice Number (Required).
Enter the Alias (Required).
10. Click the Back button to return to the previous page or click the Confirm button to
continue.

11. Click the Confirm button. The Add Purchase List Confirmation page will appear.

SYSADMINMAKER (Corporate Admin Maker)
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Pengaturan Rekening
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Daftar Penerima Transfer
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Daftar Pembayaran
ID Pelanggan 14023695678
Daftar Pembelian
nominal PLN Prepaid 100K
Daftar Wajib Pajak
R Alias purchase2
Pengaturan Notifikasi
Laporan

Informasi Tambahan Email

o |

12.Click the Back button to return to the previous page or click the Submit button to
continue the process.
13. Click the Submit button. The Add Purchase List Results page will appear with the

message "This transaction is pending approval.".
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Pengaturan
Alias purchase?
Laporan
Notifikasi

14. Click the Download button to download the page or click the Done button to return

to the Purchase List Search page.

1.3 Edit

1.3.1 Edit from List

Here are the steps to edit a Purchase List from the list in the Account & User

Management menu:

1.

From the Prime Cash main menu, click Account & User Management, then click

Purchase List. The Purchase List Search page will appear.
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Click the Change icon. The Change Purchase List page will appear.

SYSADMINMAKER (Corporate Admin Maker)

CORPUAT - TXTXOGK XBXXK LXSTXRX
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Make any necessary changes.

Click the Back button to return to the previous page or click the Confirm button to
continue the process.

Click the Confirm button. The Purchase List Change Confirmation page will

appear.
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30 Jun 2025 13:44:52

Click the Back button to return to

continue the process.

the previous page

or click the Submit button to

Click the Submit button. The Change Purchase List Results page will appear with

the message "This transaction is pending approval.".
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Petugas
Kelompok Rekening
Pengaturan Rekening
Daftar Penerima Transfer
Daftar Pembayaran
Daftar Wajib Pajak
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Laporan

Daftar Pembelian
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@ Tinjauan

@ Transaksi ini sedang menunggu persetujuan

Institusi Kategori
Institusi

Kelompok Petugas
1D Pelanggan
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Alias

Notifikasi

Informasi Tambahan

Institusi Kategori
Institusi

Kelompok Petugas

1D Pelanggan
nominal
Alias

Notifikasi

Informasi Tambahan

Electricity

PLN Prepaid

UGUG2 - User Group UG

14023699579

PLN Prepaid 50K

purchase

Email

Electricity

PLN Prepaid

UGUG2 - User Group UG

14023699879

PLN Prepaid 20K

purchase

Email

© suioes

8. Click the Download button to download the page or click the Done button to return

to the Purchase List Search page.

1.3.2 Editing from Details

Here are the steps to edit a Purchase List from the details in the Account & User
Management menu:
1. Go to the Purchase List Details page. The Purchase List Details page will be

displayed.
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Daftar Pembayaran
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Notifikasi
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2. Click change button. The Change Purchase List page will be displayed.
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Ao sk Daftar Pembelian
Skema Batas Resmi Ubah
Kelompok Pefugas
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Kelompok Rekening
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Pengaturan Rekening
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Daftar Pembayaran
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T e
Daftar Waiib Pajak
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Pengaluran M Alias purchase2
Laporan
Notifikasi
Informasi Tambzhan Email
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Make any necessary changes.

4. Click the Back button to return to the previous page or click the Confirm button to
continue the process.

5. Click the Confirm button. The Purchase List Change Confirmation page will

appear.
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Kelompok Rekening

Pengaturan Rekening
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Daflar Penerima Transier
Institusi PLN Prepaid
Daftar Pembayaran
Kelompok Petugas UGUGR - User Group UG
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Daflar Wajib Pajak
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Manage Proxy Address
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Pengaturan
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Email
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Institusi PLN Prepaid
Kelompok Petugas UGUG2 - User Group UG
1D Pelanggan 14023699878
nominal PLN Prepaid 100K
Alias, purchase2
Notifikasi

Informasi Tambahan Email

. . |

Click the Back button to return to the previous page or click the Submit button to
continue the process.
Click the Submit button. The Change Purchase List Results page will appear with

the message "This transaction is pending approval.".

10
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Skema Batas Resmi Ubah
Kelompok Petugas

Petugas @ Masukkan @ Tinjauan o Sukses

Kelompok Rekening

@ Transaksi ini sedang menunggu persefujuan

Pengaturan Rekening

Daftar Pembayaran Institusi Kategori Elecricity

Daftar Wajib Pajak

Kelompok Petugas UGUG2 - User Group UG
Manage Provy Address D Pelanggan 14023695678
Pengaturan nominal PLN Prepaid 50K
Laporan
o Alias purchase2
Notifikasi

Informasi Tambahan Email

Institusi Kategori Electricity
Institusi PLN Prepaid
Kelompok Petugas UGUG2 - User Group UG
1D Pelanggan 14023699678
nominal PLN Prepaid 100K
Alias purchase2
Notifikasi

8. Click the Download button to download the page or click the Done button to return

to the Purchase List Search page.

1.4 Delete

1.4.1 Delete from List

Here are the steps to delete a Purchase List from the Account & User Management
menu:
1. From the Prime Cash main menu, click Account & User Management, then click

Purchase List. The Purchase List Search page will appear.

11
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Petugas Filter v
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ID Pembelian
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UGUGZ-User oo PLIPrepaid et R N v o
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— 1402369987 oo - - - repai purchase? - e
Halaman 1 dan 1

Opsi Unduhan v

Opsi Unduhan® Detail

Format File*
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2. Check the box and then click the Delete button. The Delete Purchase List
Confirmation page will appear.
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Manajemen Rekening & Pengg... A
Matriks Persefujuan Daftar Pembelian
Skema Batas Resmi Hapus
Kelompok Petugas

. (@) wassan © o

Kelompok Rekening

Pengaturan Rekening Kelompok Pefugas IDPembelian 1 IDPembelian? D Pembelian3  IDPembelian4  ID Pembefian5  Insfitusi Kategori  Insfiusi Alias Terakir Digunaan
Daftar P Tr fer
eiter Penenma fransiet UGUGZ- User Group UG 14023699678 50000 Elecicity PLMPrepad  purchase
Daftar Pembayaran
Kembali Konfirmasi

Daftar Wajib Pajak
Manage Proxy Address
Pengaturan

Laporan

3. Click the Back button to return to the previous page or click the Submit button to
continue the process.

4. Click the Submit button. The Delete Purchase List Results page will appear with
the message "This transaction is pending approval.".
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Manajemen Rekening & Pengg... ~
Mariks Persefuijuan Daftar Pembelian
Skema Batas Resmi Hapus
Kelompok Petugas

@ Masukkan @ Tinjauan e Sukses
Petugas

Kelompok Rekening

Pengaturan Rekening Kelompok IDPembelian D Pembeiian  IDPembelian  IDPembelian 1D Pembelian  Insitusi — s Terakhir s
Pelugas 1 2 3 4 5 Kategori Digunzkan

Daftar Penerima Transfer

Daftar Pembayaran usuG2- Transaksi ini

sedang

User Group 14023699879 50000 Electricity PLN Prepaid purchase
Daftar Pembelian U menunggu

persefujuan
Daftar Wajib Pajak
Manage Proxy Address
ED s

Pengaluran

Laporan

a 30 Jun 2025 13:57:07

5. Click the Download button to download the page or click the Done button to return

to the Purchase List Search page.

1.4.2 Remove from Details

Here are the steps to remove a Purchase List from the details in the Account & User

Management menu:

1. Go to the Purchase List Details page. The Purchase List Details page will be

displayed.

SYSADMINMAKER (Corporate Admin Maker) ‘ &y @

CORPUAT - TXTXOCK XBXXK LXSTXRX

Manajemen Rekening & Pengg... A

Matriks Persetujuan Daftar Pembelian

Skema Balas Resmi Detail

Kelompok Petugas

Institusi Kategori Electricity
Petugas

Institusi PLN Prepaid
Kelompok Rekening
Pengaluran Rekering Kelompok Petugas UGUG2 - User Group UG
Daftar Penerima Transfer 1D Pelanggan 14023699579
Daflar Pembayaran nominal PLN Prepaid 50K
Daftar Pembelian Alias purchase
Daflar Wajib Pajak

Notifikasi

Manage Provy Address
Pengaturan

Laporan

@ 30 Jun 2025 13:58:33

2. Click the Delete button. The Delete Purchase List Confirmation page will appear.

13
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Manajemen Rekening & Pengg... A
Marks Persefujuan
Skema Batas Resmi
Kelompok Pefugas
Pelugas
Kelompok Rekening
Pengaturan Rekening
Daflar Penerima Transier
Daflar Pembayaran
Daftar Wajib Pajak
Manage Proxy Address

Pengaturan

Laporan

Daftar Pembelian

Hapus

() masuian

Institusi Kategori

Institusi

Kelompok Petugas

1D Pelanggan
nominal
Alias

Notifikasi

Electiicity

PLN Prepaid

UGUG2 - User Group UG
14023699879

PLN Prepaid 50K

purchase

o Tinjauan

30 Jun 2025 13:58:55

3. Click the Back button to return to the previous page

continue the process.

or click the Submit button to

4. Click the Confirm button. The Delete Purchase List Results page will appear with

the message "This transaction is pending approval.".
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Manajemen Rekening & Pengg... A
Matriks Persefujuan
Skema Batas Resmi
Kelompok Pefugas
Petugas
Kelompok Rekening
Pengaluran Rekening
Daftar Penerima Transfer
Daftar Pembayaran
Daftar Wajib Pajak
Manage Proxy Address

Pengaluran

Laporan

Daftar Pembelian

Hapus

() Masukian

@ Tinjauan

SYSADMINMAKER (Corporate Admin Maker)

L]
1,
CORPUAT - TXTXXX XBXXX LXSTXRX . = p

30 Jun 2025 13:59:18.

© Transaksi ini sedang menunggu persefujuan

Institusi Kategori
Institusi

Kelompok Petugas

D Pelanggan
nominal
Alias

Notifikasi

Informasi Tambahan

Elestricity

PLN Prepaid

UBUG2 - User Group UG
14023699879

PLH Prepaid 50K

purchase

© svses

5. Click the Download button to download the page or click the Finish button to return

to the Purchase List Search page.
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