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1. Liquidity Management 

1.1 Cash Collection 

Cash Collection allows company officers to withdraw funds from the main account, 

representing the amount of cash remaining in the branch account. The amount of cash 

retained can be a fixed amount or a percentage. Cash Collection is implemented through 

the Sweep Priority Settings (optional). Cash Collection has an Auto-Refund setting where 

funds withdrawn from the main account are returned to the branch account. Cash 

Collection instructions are immediate, future-dated, and recurring. Cash Collection 

transactions can be performed using manual input. 

1.1.1 Submit 

Here are the steps to create a Cash Collection in the Liquidity Management menu: 

1. From the Prime Cash main menu, click Liquidity Management, then click Cash 

Collection. The Cash Collection page will appear. 
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2. Select the Primary Account (Required). 

3. Enter the Sweep Priority Settings (Optional). 

4. Select Automatic Refund (Required). 

5. Select the Value Type (Required). 

6. Select the Branch Account Registration Method (Required). 

7. Select the Instruction Mode (Required). 

8. Select the Expiration Date (Required). 

9. heck the Mark transaction as urgent box (Optional). 

10. Select the Branch Account Number (Required). The Currency field will be filled in 

automatically. 

11. Enter the Withholding Amount (Required). 

12. Enter a Description (Optional). 

13. Click the Add to List button. 

14. Check or uncheck Additional Information. If checked, enter your email address 

(Required). 

15. Click the Confirm button. The Add Cash Collection Confirmation page will appear. 

 

16. Click the Back button to return to the previous page or click the Submit button to 

continue the process. 

17. Click the Submit button. The Cash Collection Addition Results page will appear 

with the message "This transaction is pending approval.". 
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18. Click the Download button to download the page or click the Finish button to return 

to the Cash Collection page. 

19. Transactions that have been submitted must be approved by the approver on the 

Pending Task. 

1.2 Cash Distribution 

Cash Distribution allows company officers to distribute funds from the main account to 

branch accounts. The amount of cash distributed can be a fixed amount or a percentage. 

Cash Collection instructions can be immediate, future-dated, or recurring. Cash Collection 

transactions can be created using manual input. 

 

1.2.1 Submit 

Here are the steps to create a Cash Distribution in the Liquidity Management 

menu: 

1. From the Prime Cash main menu, click Liquidity Management, then click Cash 

Distribution. The Cash Distribution page will be displayed. 
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2. Select the Primary Account (Required). 

3. Enter the Sweep Priority Settings (Optional). 

4. Select the Value Type (Required). 

5. Select the Branch Account Registration Method (Required). 

6. Select the Instruction Mode (Required). 

7. Select the Expiration Date (Required). 

8. Check the "Mark this transaction as urgent" (Optional). 

9. Select the Branch Account Number (Required). The Currency field will be filled in 

automatically. 

10. Enter the Sweep Priority Participants (Required). 

11. Enter the Distribution Amount (Required). 

12. Enter a Description (Optional). 

13. Click the "Add to List" button. 

14. Check or uncheck Additional Information. If checked, enter your email address 

(Required). 
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15. Click the "Confirm" button. The "Add Cash Distribution" confirmation page will 

appear. 

 

16. Click the Back button to return to the previous page or click the Submit button to 

continue the process. 

17. Click the Submit button. The Cash Distribution Addition Results page will appear 

with the message "This transaction is pending approval.". 
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18. Click the Download button to download the page or click the Finish button to return 

to the Cash Distribution page. 

19. Transactions that have been submitted must be approved by the approver on the 

Pending Task. 

1.3 Balance Range 

The Balance Range menu allows company officers to control the flow of funds between 

two accounts, allowing officers to debit or credit specific accounts based on predetermined 

minimum and maximum amounts. Balance Range is implemented through the Sweep 

Priority Settings (optional). Balance Ranges have an Automatic Refund setting where funds 

withdrawn from the main account are returned to the branch account. Balance Range 

instructions can be immediate, future-dated, or recurring. Balance Range transactions can 

be executed using manual input. 

1.3.1 Submit 

Here are the steps to create a Balance Range in the Liquidity Management menu: 
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1. From the Prime Cash main menu, click Liquidity Management, then click Balance 

Range. The Balance Range page will be displayed. 

 

2. Select the Primary Account (Required). 

3. Enter the Sweep Priority Settings (Optional). 

4. Select Automatic Refund (Required). 

5. Select the Value Type (Required). 

6. Select the Branch Account Registration Method (Required). 

7. Select the Instruction Mode (Required). 

8. Select the Expiration Date (Required). 

9. Check the Mark this transaction as urgent (Optional). 

10. Select the Branch Account Number (Required). The Currency field will be filled in 

automatically. 

11. Enter the Sweep Participant Priority (Required). 

12. Enter the Minimum Balance (Required). 

13. Enter the Maximum Balance (Required). 

14. Enter a Description (Optional). 
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15. Click the Add to List button. 

16. Check or uncheck Additional Information. If checked, enter your email address 

(required). 

17. Click the Confirm button. The Add Balance Range Confirmation page will appear. 

 

18. Click the Back button to return to the previous page or click the Submit button to 

continue the process. 

19. Click the Submit button. The Add Balance Range Results page will appear with the 

message "This transaction is pending approval.". 
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20. Click the Download button to download the page or click the Done button to return 

to the Balance Range page. 

21. Submitted transactions must be approved by the approver on the Pending Task. 


